THESIS SUBMISSION CHECKLIST (January 2026)

Official online resources:
e Joint Program Specifications: https://mit.whoi.edu/thesis
e  MIT Specifications: https://libraries.mit.edu/archives/thesis-specs/

Signatures:
The Joint Program requires a copy of your title page that is signed via DocuSign. Instructions can be found here:
https://mit.whoi.edu/wp-content/uploads/sites/24/2024/01/DocuSign-Process-for-Students-and-Faculty-2.pdf
The thesis is signed by your advisor(s) and JC Chair. Check with your MIT department regarding any additional
signature requirements.

NOTE: Please send the AAAC a copy of your complete thesis without signatures on the title page for
reproduction, as well as a separate copy of the signed title page.

Printed copies:
1. Some MIT departments may require printed copies on archival paper with original signatures in BLACK INK
a. Check with your MIT department administrator for the number of copies.
2. You may order extra copies of your thesis from MIT Printing.

Electronic copies:
1. Submit electronic thesis to WHOI (Associate Dean & AAAC), MIT-WHOI Assistant Director of Academic Programs,
and your MIT Department administrator.

Additional documents/tasks for WHOI:

1. Thesis reproduction form
Check Out Form
Proof (usually an email) that you have permission to re-print published papers (“copyright approval”)
Return any WHOI property (lab/office keys, WHOI credit card if applicable, library books, etc.)
Contact Jenny Hops (Jennifer.hops@whoi.edu) to schedule an exit interview with the WHOI Dean. Exit
interviews are held after you have submitted your final thesis.
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Additional document for MIT:
1. University Microfilm, Inc. (UMI) Form

Other notable guidelines:
1. Abstract for thesis needs to be <500 words
2. Acknowledgements must include funding sources
3. When you print your title page, you should print the page number 2 on the back of the page (the title page
should not have a page number, but every page after that should)
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