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* Upon login, your dashboard will display recent activity, and any documents awaiting your signature.
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* |f you're a student uploading your thesis for signature, or an advisor taking these steps on behalf of
your student, you’ll select “Send an Envelope”.
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* Upload the document you want to have signed

X | Upload a Document and Add Envelope Recipients @
Add documents ~
Drop your files here or
X Upload a Document and Add Envelope Recipients

Add recipients

Add recipients (all those who need to
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recipient and then select that as their
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menu pictured here.
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copy of the completed form include
WHOI APO and the MIT JP Office
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Enter your First and Last Name into the’

X | Upload a Document and Add Envelope Recipients

Add envelope custom fields

Enter Sender Name *
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Characters remaining: 100

Add a subject line and brief
message describing the
action(s) the recipient(s) need
to take.

You can customize the
message for each recipient,
which may be helpful if a
recipient is only being copied
and has no action to take.
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* Once finished with these steps, select the “Next”
button in red on the bottom right of your screen.



* You will see a preview of your document, along with the “fields” (Actions) you’re able to add to the
document for your recipients.
* Select “Signature” in the upper left; drag and drop it to the location where you want your recipient(s) to sign.
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* Once you’ve added your signature fields, select “Send” in the bottom right.
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Coconut Cream Pie Gooey Bars

Ingredients
For Crust:

* 1 box white cake mix
e Y cup (1 stick) butter, melted
o legg
* 1(3.4 oz) instant coconut cream pudding mix
o luse 1 cup shredded coconut and 1.5 tsp coconut extract; | can never find the
pudding mix and the shredded coconut and extract sounds tastier anyway

For the Gooey Bar:

e 1(80z) packaged cream cheese
e 3eggs

e Y cup (1 stick) butter, melted

e 2 tsp coconut extract

e 1(16 oz box) powdered sugar

e 2 cupsshredded coconut
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Your recipients will get an email
that looks like the image on the
right, complete with links to review
and sign the document, as well as
your customized message.

Recipients who need to sign:
e Select “Review Document”

Thursday, December 21, 2023 at 09:45:27 Eastern Standard Time

Subject: Complete with DocuSign: Coconut Cream Pie Gooey Bars.docx
Date: Thursday, December 21, 2023 at 09:44:56 Eastern Standard Time
From: Patricia Nesti via DocuSign

To: Patricia Nesti

Patricia Nesti sent you a document to review and sign.

REVIEW DOCUMENT

Patricla Nestl
tnesti@mit.edu

Testing!
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Do Not Share This Email
This email contains a secure link to DocuSign. Please do not share this email, link, or access
code with others.

Alternate Signing Method
Visit DocuSign.com, click ‘Access Documents', and enter the security code:
9A41313F54FC4F17A861425401456C692

About DocuSign

Sign documents electronically in just minutes. It's safe, secure, and legally binding. Whether
you're in an office, at home, on-the-go -- or even across the globe -- DocuSign provides a
professional trusted solution for Digital Transaction Management™.

Questions about the Document?
If you need to modify the document or have questions about the details in the document, please
reach out to the sender by emailing them directly.

Stop receiving this email
Report this email or read more about Declining o sign and Managing_notifications.

If you are having trouble signing the document, please visit the Help with Signing page on our
Support Center.

Download the DocuSign App

This message was sent to you by Patricia Nesti who is using the DocuSign Electronic Signature Service. If you would rather
not receive email from this sender you may contact the sender with your request.



* You’'ll be taken to DocuSign and see the following screen.
e Select “Continue”

Please Review & Act on These Documents Illil-

Patricia Nesti
Massachusetts Institute of Technology Powered by DocuSign

Testing!

Please review the documents below. CONTINUE OTHER ACTIONS v




* Once you select “Continue” you'll be able to review the entire document
e Click the ”Sign” button

Please review the documents below. OTHER ACTIONS v

Q@ Q@ &~ 8 0 &

- DocuSign Envelope 1D: 67C39913-BDBB-49A3-9EB7-6653A87EBATF
START

Coconut Cream Pie Gooey Bars

Ingredients

For Crust:
e 1 box white cake mix
e Y cup (1 stick) butter, melted sign
e 1(3.4 0z)instant coconut cream pudding mix —

o luse 1 cup shredded coconut and 1.5 tsp coconut extract; | can never find the
pudding mix and the shredded coconut and extract sounds tastier anyway
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If you’ve not used DocuSign before, you will be asked to create your signature before it gets applied.
If you’ve used DocuSign before, after clicking the “Sign” button, your signature will be applied.

Done! Select Finish to send the completed document. FINISH OTHER ACTIONS v
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Coconut Cream Pie Gooey Bars

Ingredients
For Crust:
e 1 box white cake mix
e Yicup (1 stick) butter, melted BosciBiaie:
: 1 F3gi 0z) instant coconut cream pudding mix Pfﬂgﬁﬁ;\iﬁl

o luse 1 cup shredded coconut and 1.5 tsp coconut extract; | can never find the
pudding mix and the shredded coconut and extract sounds tastier anyway



Thursday, December 21, 2023 at 11:51:05 Eastern Standard Time

Subject: Completed: Complete with DocuSign: Coconut Cream Pie Gooey
Bars.docx

As the originator of the process, you Date:  Thursday, December 21, 2023 at 11:50:31 Eastern Standard Time
will receive the following email. prom:  PocuSlgn vie Docusian

Others who you marked as “Receiving

a copy” will also get this email.
Select “View Completed Document”.

Your document has been completed.

VIEW COMPLETED DOCUMENT

All signers completed Complete with DocuSign: Coconut Cream Pie Gooey
Bars.docx
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This email contains a secure link to DocuSign. Please do not share this email, link, or access
code with others.

Alternate Signing Method
Visit DocuSign.com, click 'Access Documents', and enter the security code:
423EF98057AC46F6A34A9923ACBAAA532

About DocusSign

Sign documents electronically in just minutes. It's safe, secure, and legally binding. Whether
you're in an office, at home, on-the-go -- or even across the globe -- DocuSign provides a
professional trusted solution for Digital Transaction Management™.

Questions about the Document?
If you need to modify the document or have questions about the details in the document, please



* You will be taken to this screen, where you can download it or print it, among other actions.

This document is now complete. CLOSE OTHER ACTIONS v
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Coconut Cream Pie Gooey Bars

Ingredients
For Crust:
e 1 box white cake mix
e Y cup (1 stick) butter, melted DocuSignad by
: i Fagi 0z) instant coconut cream pudding mix pfd.mu ?/‘:.Uh

o luse 1 cup shredded coconut and 1.5 tsp coconut extract; | can never find the
pudding mix and the shredded coconut and extract sounds tastier anyway

For the Gooey Bar:
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